Module 1: Basic Grammar Skills


[image: image1.png]COMMONWEALTH Of LEARNING




[image: image2.jpg]RAJIV GANDHI FOUNDATION



Writing 
Skills for Business English



Production Team


Project Manager:
Susan Phillips, COL, Education Specialist, 

Basic Education

Content Writers:
Carolyn Levy, Bruce Thompson

Instructional Design:
Bruce Thompson

Editing:
Nevin Massing

Copy editing:
Keith Learmonth

Pilot Testing of Business Skills Course

Mr. Varughese Antony/ 
Deepalaya, New Delhi
Mr. S. Chandrasekharan

Ms. Jessy/Ms. Mansoor
Navjyoti, New Delhi


Mr. P. N. Mishra/Mr. A .K. Tiwari
Salam Balak Trust, 

New Delhi

Ms. Tsering Yangchen/ 
Butterflies, New Delhi
Mr. Abhishek Bhardwaj

Mrs. Ratna Saxena/Ms. Sanobar 
Samarth, New Delhi 

Mr. Sunil Singh/Mr. Kishore
Delhi Brotherhood Society

Mr. Shiv Kumar
Chetna

Ms. Madhuri Sharma/ 
Rajiv Gandhi Foundation
Ms. Roopee Sahaee

Mr. Ram Kumar
Association for Development,

New Delhi

Maria Goretti
Ratna Nidhi Charitable Trust, 

Mumbai

Jayati Ray
YUVA, Mumbai





























































TRAINING FOR NGO STAFF
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MODULE 3: �CREATING SHORT WRITING
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